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Service





   Leadership





Fellowship





responsible citizens and leaders with a lifelong commitment to community service worldwide





How do YOU want to serve Circle K? The Carolinas District board is looking for a member to fill the position of Secretary.  If you have the time, the passion, and motivation then this position is for you!  The attached page outline the responsibilities of a district board member and the responsibilities of a Secretary. If you have any questions about the position please contact the current Secretary (contact information can be found at � HYPERLINK "carolinascki.org" ��carolinascki.org�).  If choose to apply, please fill out the following application and email it to the Governor-Elect, Shirlyn Davenport, at � HYPERLINK "mailto:davenport.shirlyn@gmail.com" �davenport.shirlyn@gmail.com� by Tuesday, March 15. We hope you take the time to consider becoming a part of the district board and making an even bigger difference in this organization!





Name: _______________________________________________________


Date of Birth: _______________


I am a member of _____________________________________ Circle K Club    in ___________________________________ Division.


Address: ______________________________________________________


City:_____________________________ State: _______________________


Phone number: (______)________________ AIM: __________________


E-mail: ________________________________________________________


Year in School: _____________ 


Expected Date of Graduation:___________


Position you are applying for: ____________________________________


Are you able to attend District Officer Training Conference from April 15-17? ______________





Attach a document answering the following questions; please limit your total answers to 2 pages


What are your qualifications for this position? (Please give details, i.e. offices held, awards received, and whatever else you feel is essential information)


What are three preliminary goals you have for your position if appointed?


What has your involvement been in Circle K thus far?


What is your favorite service project?


What do you consider to be your greatest strength, and how would this benefit you?


What do you consider to be your greatest weakness? How do you plan on overcoming it?


Why do you wish to serve as Secretary?


How many hours do you plan on committing to this position on a weekly basis?


Contract: Read the responsibilities of the position and sign the Secretary-Treasurer contract.








   





The Carolinas District of CKI 


Secretary Application





District Secretary Contract











I, ____________________, a candidate for the office of the Carolinas Circle K District Secretary, agree to faithfully perform the following duties as District Secretary, should I be elected:





Attend the following training conferences:


District Officer Training Conference (DOTC) April 15-17


Club Officer Training Conference (COTC) March 20


District Officer Training Conference 2011


Club Officer Training Conference 2011


Attend the following Circle K events:


Circle K International Convention June 22-26


Fall Rally 


Fall and Spring District Large Scale Service Project (DLSSP) 


District Convention 2011 


Attend the following Kiwanis Family events:


Kiwanis Family Conference November 4-6


Kiwanis Mid-Winter 


Perform the roles and duties of Secretary, as outlined in Policy Codes- Section 3 B


In absence of the District Governor from a meeting, the District Secretary shall assume the responsibility of the District Governor. 


The District Secretary shall keep all records of District Board meetings, House of Delegates, District Conventions, and reports of proceedings and actions. He/She shall distribute a copy within fourteen (14) days to each member of the District Board, the District Administrator, International Subregion Representative, Kiwanis Governor, Kiwanis District Secretary, Key Club Governor, Key Club Administrator, and all Club Presidents in the district.


The District Secretary shall receive and keep record of all club monthly reports. 


The District Secretary shall cooperate with the District Governor in forwarding all official reports required by Circle K International.


The District Secretary shall maintain a directory with contact information of each District Board member, the District Administrator, and any other contacts for the district. 


The District Secretary shall submit a monthly report form in a specified format to the District Governor and District Administrator by the tenth (10th) of every month.


The District Secretary shall maintain a proper set of files to pass on to his/her successor and shall brief them on the duties of the office. 


The District Secretary shall perform any duties as assigned by the District Governor or the District Board.  


The District Secretary shall remain an active member in his/her home club.





I have read this service agreement, understand it, agree with it, and pledge to perform the duties of District Secretary to the best of my ability for the betterment of Circle K, should I be elected.





Signature:_______________________________________________________________ Date:_________________________











